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CONTENTS
. Must Do List of actions to manage the process.
. Suggested Departmental Meeting Agenda items.
. Suggested Partners Meeting Agenda items.
. Action List to comply with Section 1 of Lexcel.
. Action List to comply with Section 2 of Lexcel.

. Sample Business Plans for a notional firm.

. Sample Office Procedures Manual
e Full contents list
e Detailed sample content
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PART 2
CONTENTS

1 Action List to comply with Section 3 of Lexcel
2 Action List to comply with Section 4 of Lexcel

3 Sample Office Procedures Manual
e Full contents list
e Detailed sample content
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